COT'JTACOBAHO YTBEPKJIEH

[Ipencenarens npoproma npukaszoM 3asenytouiero MJIOY
MJIOY Nel05 «ITonsitHkay «Jlerckuii cag oO1iepa3BUBAIOIIECTO
E.A.BepxoBuHckas Buma Ne 105 «Ilonssaka»
OT rojga Ne

KOAEKC O9TUKH U CJYXEBHOI'O IOBEAEHUSA PABOTHUKOB
MYHHUIHMIAIBHOTO JOIIKOJIbHOT0 00Pa30BaTeIbHOIO YUpeKIeHus
«Jlerckmii cax odomepassuBaromero Buaa Ne 105 «Iloassaka»

1. O6mue moJ10:KeHUsI

1.1. Komekc sTuku u choyxeObHOro mopeacHuss padbotHukoB MJIOY Ne 105
«ITongukay (mamee — Komekc) mpencraBinser coboW CBOJ OOMIMX MPUHIIUIIOB
MpoPEeCCHOHANTBHON JTHUKU U OCHOBHBIX TIPaBUJ CIIY>KEOHOTO IOBEICHMS, KOTOPHIMU
JOJDKHBI  pYKOBOJCTBOBaThcss Bce pabotHukm MJIOY Ne 105 «[lomsuka» (mamee —
pabOTHHUKHU YUpeKICHHS, YUpexKICHNE) HE3aBUCHMO OT 3aMEIIaeMbIX UMH JOJIKHOCTEH.

1.2. Konekc pa3paboran B coorBeTcTBUM ¢ KoHcTuTytnen Poccuiickoit deneparuu,
TpynoBeim konekcoMm Poccuiickoit @enepannn, OenepanbHbiM 3aKk0HOM 0T 25.12.2008 No
273-D3 «O npoTUBOECHCTBUN KOPPYIIIUN» U HMHBIMA HOPMATHBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, a TakkKe OCHOBAaH Ha OOUIENpPU3HAHHBIX HPABCTBEHHBIX
MPUHIMIIAX U HOPMAaX POCCUIICKOT0 0OIIeCTBA U TOCYAapCTRa.

1.3. llenpro Komekca sBISE€TCS YCTAaHOBJICHHE JTHYECKUX HOPM M IIPaBUI
CIY>KeOHOTO TIOBEJEHUSI PAOOTHUKOB YUPEXKACHHUS /IS JOCTOMHOTO BBIMOJTHEHUS WMH
cBoell MpodeCcCHOHATBLHON JEATEeILHOCTH, a TaK)Ke COJCHCTBHE YKPEIUICHHIO aBTOpPUTETa
PabOTHHUKOB YUpPEKJICHHS M 00ecIieueHne eIMHBIX HOPM UX TMOBEACHUS.

1.4. Konexc mnpusBaH MOBBICUTH 3(PPEKTUBHOCTH BBITIOJHEHUS PAOOTHUKAMU

YupexxIeHHsI CBOMX TPYAOBBIX O0O0s3aHHOCTEH. 3HAHWE W COOIIOJIEHWE MMM ITOJIOKCHHM
Komekca sBiaseTcs OJHMM €3 KpPUTEPHUEB OIEHKM KadecTBa WX NPo(ecCHOHAIBHON
JEATENBLHOCTU ¥ TPYAOBOM JIUCIUILINHEL

1.5. Kaxnapiii paboTHUK YUpexaeHHs TOJKEH O3HAKOMHUTBCS C TOJOKECHUSIMHU
Konekca, m mnpuHHMaTh Bce HEOOXOAWMBIE MeEphl JJs ero coOmroneHus. Kaxmpii
TpaXXJIaHUH BIIPaBE 0KHUJATh OT PAOOTHHKA YUpPEKICHUS MOBEACHUS B OTHOIICHUSX C HUM

B COOTBCTCTBHHU C ITOJOXCHHUAMU KOZ[GKC&.

2. O0mue NPUHIMIBI ¥ PABUJIA CJIYKeOHOr0 MOBeIeHNU s

2.1. JleaTenbHOCTh YUPEKICHHS, a TaKkKe ero pabOTHUKOB OCHOBBIBAETCS Ha
CJIETyIOUINX MPUHIMIIAX:

— 3aKOHHOCTb;
— podeccuoHann3M;
— 100pPOCOBECTHOCTb;


consultantplus://offline/ref=703D0F6A4A585E20E72C1EF23128A7498B2C5D0F7571CAB3675FC9ZBwCE

— KOH(pUICHIINATHHOCTB;
— CIIPaBe/JINBOCTH;
— nH(pOpMaIMOHHAs OTKPBITOCTD;

— OTBCTCTBCHHOCTD,

— O0BEKTUBHOCTD IPU MPUHATHH PELICHHM.

2.2. PaGoTHuku YupexaeHHs, CO3HABas OTBETCTBEHHOCTb MEpe]l T'OCYAapCTBOM,

OOLIECTBOM U IpaKJaHaMH, 00sI3aHbI:

a)
6)
B)
r)

)

e)

UCIIOJNHATh  JIOJDKHOCTHBIE  OOS3aHHOCTH  JI0OPOCOBECTHO U Ha  BBICOKOM
npo(hecCuOHAIBHOM YPOBHE;

coOmonaTh TpeOboBaHUs 3akoHoAarenbcTBa Poccuiickoit ®denepanuu, Bonoroackoit
00J1aCTH U JIOKAJIbHBIX TOKYMEHTOB Y UpEXACHNUS;

OCYHIECTBJIATH CBOIO JIEATEIBLHOCTh B MpeJelaX CBOMX MOJTHOMOYHMM M MOTHOMOYMMA
YupexaeHus;

IPU HCIOJHEHUH JOJDKHOCTHBIX OO0S3aHHOCTEH OBbITh HE3aBUCHUMBIM OT BIIUSHUS
OTJIENBHBIX TPaXKIaH, TPO(HECCHOHANBHBIX UM COLMATIBHBIX TPYIII, OpraHu3allnii;
coONIIOIaTh  COLMAIBbHYIO  CIPABEAJIMBOCTb W PABHONPABHO  PaCHpEeNsiTh
COLIMAJIbHBIE PECYPCHl C LIETbI0 PACHIMPEHUs] BHIOOpAa W BO3MOXKHOCTEH ISl BCEX
KOHTPAareHTOB, B TOM YHCIE, JUIsl HEUMYIUX, COUUANIbHO-YSI3BUMBIX U JAPYTUX JIHIL,
OKa3aBILIMXCS B TPYIHOM KU3HEHHON CUTYyaIlHH;

MPOSABIIATH TEPIUMOCTh M YBaKE€HUE K OObIUasM W TpagulusM HapoaoB Poccuum u
JPYTUX TOCYAapCTB, YYUTHIBATh KYJbTYpHbIE U HMHbIE OCOOEHHOCTH pa3IMYHBIX
ATHUYECKHX, COLIMAJIBHBIX rpynn " KOH(eccHid, crocoOCTBOBATH
MEXHAIIMOHAJIBHOMY U MEXKOH(PECCHOHAIBLHOMY COTJIACHIO;

)K) HCKIIIOYaTb I[GfICTBPISI, CBJ3aHHBIC C BINAHHUCM KaKux-J1100 JIMYHBbIX,

3)

n)
K)
)

UMYIICCTBEHHBIX  ((DUHAHCOBBIX) H  HHBIX  HHTEPECOB, MPEMSITCTBYIOIIUX
JI0OPOCOBECTHOMY MCIIOJIHEHHIO JOJIKHOCTHBIX 005I3aHHOCTEH;

coONroaTh ~ HEWTPAIBHOCTh, HWCKIIOYAIONIYI0  BO3MOXKHOCTH  BIUSHUSA  Ha
MpoPEeCCHOHANBHYIO JEATETbHOCTh PEIICHUN TMOJUTHYECKUX TapTHH, HHBIX
OOIECTBEHHBIX 00bCIUHCHHIA;

coOiroaTh HOPMBI CITYy’)XKeOHOM M TpodecCHOHANBHOW STHUKH, MpaBuia AEIOBOTO
ITOBEJICHUS M OOIIICHUS;

MPOSIBISATh KOPPEKTHOCTh U BHUMATEIBHOCTh K rpakJAaHaMm U JOJKHOCTHBIM JIMLIAM
MpH J0HKHOCTHOM B3aMMOJIEUCTBUU C HUMU;

HE JIOMyCKaTh KOPPYMIIMOHHOTO TIOBEJCHHUS, B TOM 4YHCJE BO3JCPKHUBATHCA OT
MOBEJICHUSI, KOTOPOE MOXKET BOCHPHUHHMATHCS OKPYXKAIOIUMHU KakK OOeIaHue WIn
MpEeAJIOKEHNE Taud B3STKHU JMOO KakK COrJiache MPHUHATH B3SATKY, WM KaK MpPockOa
(HamMeKk) O Jgade B3ATKH, a Tak)Ke MPUHHUMATh MEpPbl MO TMPEIOTBPAIICHUIO U
YperyJIUpOBaHUIO  KOHQUIMKTA  HWHTEPECOB,  MPOTHBOJCHUCTBOBATH  JIFOOBIM
MPOSIBJICHUSIM KOPPYTMIIUU U TIPOUYUM 3JI0YTOTPEOICHUAM B Y UPEIKICHUH;

M) YBEAOMJISATh PYKOBOAMUTENS YUpPEKIEHHS, ITOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a

paboty mo mnpoduIaKkTUKEe KOPPYNIMOHHBIX IPABOHAPYLICHUH B YUpEkKICHHUH,



)

p)

¢)

7)

y)

b)

X)

1)

opraHbl MPOKYypaTypbl U WHBIE (eaepanbHble rOCydapCTBEHHbIE OpraHbl 000 Bcex
ciiy4asix oOpalleHusi K HUM KakKuX-JIHOO JIMIl B LEJNSAX CKJIOHEHUS K COBEPIIEHUIO
KOPPYIILMOHHBIX MPaBOHAPYIICHUH;

HE3aMEeUIUTENLHO YBEAOMIISITh PYKOBOJUTENST YUpEKACHUS, JOKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 3a paboTy Mo MpodUIAKTUKE KOPPYHIIMOHHBIX MPABOHAPYIICHUN B
YupexxJieHun O CTaBIIMX KM M3BECTHBIMH (aKTaX KOH(IJIMKTa HWHTEPECOB U
KOPPYIIIMOHHBIX TPOSIBIICHUH B YUpexJACHUH, OOCTOSTENbCTBAX U JEUCTBUSIX
(Oe3nelicTBUM) pPAOOTHUKOB YUpPEXKACHUS M TPETbUX JIHL, IOCIYXUBLUIUX WU
CIOCOOHBIX TMOCTYKUTh NMPUYMHAMHU BO3HUKHOBEHHUS B YUpeXJIEHUU KOH(DIMUKTA
UHTEPECOB W/WIM KOPPYMNIMOHHBIX TMPOSIBJICHHUM, a Takke O NPUYNHEHUU
(BO3MOXKHOM IPUYUHEHUH) Bpeaa Y UpexkACHUIO;

HE pa3riamaTh U He UCIOIb30BaTh HEHAUISKAIIMM 00pa30M CBEJIEHUs, OTHECEHHbBIE
3akoHOAaTeNnbCcTBOM Poccuiickoii denepalii K CBeIEHUSM KOHQPUIACHIIMAIBHOTO
XapakTepa,  clyXKeOHyr0 HHGOPMAIUIO U WHBIE CBEJCHHUS, CTABIINE W3BECTHHIMU B
CBSI3M C UCIIOJIHEHUEM TPY/IOBBIX O0S3aHHOCTEH;

HE JOMMyCKaTh OKa3aHWs BO3JICUCTBUS HA CBOMX KOJJIET B IEIAX MPUHATUA
MIPOTUBO3aKOHHOTO U (WUJIM) HEOOOCHOBAHHOTO PEIICHUS;

BO3JIEP)KUBATHCSI OT TIOBEICHUS, KOTOpPOE MOIJIO Obl BBI3BaThb COMHEHHE B
JOOpPOCOBECTHOM HCIOJIHEHUH TPYIOBBIX OOsSI3aHHOCTEH, a Takxke u30erath
KOH(MIUKTHBIX CUTyallui, CIIOCOOHBIX HAHECTH YyIIEepO peryTaluu UId aBTOPUTETY
pabOTHUKOB YUpexJACHUS U/WIN Y UpExKICHUIO;

HE JOMYyCKaTh MpPOSBICHUM QopMannu3mMa, BBICOKOMEPHUS, HEYBAKUTEIHLHOTO
OTHONICHHWs] K 3aKOHHBIM TpOochOaM u TpeOOBaHUSAM TpaXKgaH B CBSI3U C
WCIIOJTHEHUEM TPYJIOBBIX 00s3aHHOCTEM;

BO3JICPXKUBATHCS OT MyOJUYHBIX BBHICKA3bIBAHUM, CY)XJICHUI U OIIEHOK B OTHOIIECHUU
YupekIeHus, €CIIM 3TO HE BXOJIUT B 005A3aHHOCTH paOOTHHUKA,

coOmo1aTh KOH(PUIACHIIMATBLHOCT, HMHGOpPMAIlUM O KOHTPAreHTe, Kacarolencs
YCJIOBUH €r0 XKU3HEACATEIbHOCTH, JTUYHBIX KaueCTB U MpOoOJeM, MPUHUMATh MEPbI
JUUIA €€ 00eCIIeYeHHUS;

HE KCIOJIb30BaTh JOHKHOCTHOE MOJIOKEHHE /I OKa3aHUsI BIUSHUS HA JIEATEIbHOCTD
rOCyJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIpaBJICHUS, OpraHU3alui,
JIOJDKHOCTHBIX JIUI], TOCYJIAPCTBEHHBIX U MYHULIUMIAJIBHBIX CIYKAIIUX P PEIICHUU
BOITPOCOB JINYHOTO XapaKTepa;

YBAKUTEIbHO OTHOCUTHCS K JIEATENIbHOCTU TMpPEACTaBUTENEH CpPEICTB MacCOBOM
uHpopManuu 1no MHPOpPMHUpPOBaHUIO OOIIecTBA O paboTe YupekIeHUs, a TakkKe
OKa3bIBaTh COJCHCTBHE B MOJYYCHHH JOCTOBEPHOM MH(OpPMAIMKM B yCTAHOBICHHOM
MOPSIIKE;

MOCTOSTHHO CTPEMHUThCA K OOECMeYeHHI0 Kak MOXHO Oonee 3(QeKkTuBHOTO U
HDKOHOMHOTO pachopspKeHUss (UHAHCOBBIMU CPEICTBAMHU, HWHBIM HUMYIIECTBOM,
MaTepUaIbHO-TEXHUUECKUMU U JPYTUMHU PECYypcaMu Y UpexKICHUS;

HE UCIOJIb30BaTh UMYIIECTBO YUPEKICHUS B IEJISIX, HE CBA3AHHBIX C UCIIOJTHEHUEM
TPYIOBBIX O0SI3aHHOCTEH, a TAK)KE HE TIEPEIaBaTh €ro B TAKUX IEJSIX WHBIM JIUIAM.



2.3. PykoBonuTtens YupexaeHuss U PYKOBOJIUTENIN CTPYKTYPHBIX MOJpa3/eleHuit
VYupexx1eHus: AO0KHBI ObITh JUIsl paOOTHUKOB Y UpexJieH!s] 00pa3oM IpodeccuoHains3ma,
0e3ynpeyHol penyTaluHd, CBOMM JIMYHBIM IIOBEJEHUEM I10/1aBaTh MPUMEP YECTHOCTH,
0ecrpUCTPACTHOCTHU U CIIPaBEAIUBOCTH.

2.4. PykoBonuTenb YUpexaeHUS U PYKOBOJIUTENIN CTPYKTYPHBIX MOJpa3/eleHuit
YupexnaeHus:

a) NMPUHUMAIOT MEPHI 110 MPETOTBPAIICHUIO U YPETYJIUPOBAHUIO KOH(PIMKTA HHTEPECOB,
N0 MPEeAyNpeKICHUI0 KOPPYNIMH, BKIIOYas MEpPbl 10 MPEJOTBPALICHUIO
KOPPYHIIMOHHO-OIIAaCHOT O TIOBE/ICHNUS;

0) comelCTBYIOT YCTAaHOBJICHUIO U MOAJIEPKAHUIO B KOJUIEKTHBE 3[0POBOIO MOPAJIbHO-
NICUXOJOTHYECKOr0 KIMMaTa;

B) IpU oOIpeaeieHud oObeMa M XapakTepa MOpy4aeMoil JpyruMm pabOTHHKaM
VYupexaenuss paOoTbl PYKOBOACTBYIOTCS IMPHUHLMIIAMHU CIPABEIJIMBOCTH, yuyeTa
JIMYHBIX U JEJIOBbIX KaueCTB, KBAIM(UKAIIMHN U ONBITA TOAYNHEHHBIX;

I) HEe JOMYCKAalOT MO OTHOIIEHUIO K IMOAYMHEHHBIM pabOTHHKAM HEOOOCHOBAaHHBIX
NpeTeH3Mil, a Takke (PaKTOB rpy0OCTH U OECTaKTHOCTH;

1) TPOSIBISIIOT 3a00Ty O TOAYMHEHHBIX, BHUKAIOT B HUX MPOOJEMbl M HYX[IBI,

COJICUCTBYIOT TPHUHATUIO 3aKOHHBIX W OOOCHOBAaHHBIX PEIICHUN, CIIOCOOCTBYIOT
npodhecCuOHANBHOMY | JIOJDKHOCTHOMY POCTY PaOOTHUKOB;
€) OpraHM3yroT OKa3aHHUE MOJJEPKKHA U TMOMOIIUA MOJOABIM CHEIHATUCTaM (C OMBITOM

paboTsl 110 3 sieT) B mproOpeTeHnr podecCHOHANIbHBIX HABBIKOB.

2.5. PykoBomutens YUpeIeHUs U PYKOBOJMTENIN CTPYKTYPHBIX MOJpa3IeiICHUN
VYupexxJIeHHsI HECYyT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoin
®enepanuu 3a AeCTBUS WM Oe3/1eHCTBUE MOJAYMHEHHBIX COTPYAHHUKOB, HapyIIAIOIIUX
IPUHLIMIIBI TUKU U TIPAaBUJIA CITYKEOHOTO MOBEJCHUS, €CJIM OHU HE MPUHSIIM MEp, YTOObI HEe

JIOTIYCTHTh TaKUX JCHUCTBUN WU O€3/1eHCTBHS.

3. OTHYeCcKHe HOPMBI CJIY:KeOHOI0 MOBEACHUSA PA0OTHUKOB

3.1.B [N0OMKHOCTHOM TIOBEJECHWU pPaOOTHUKY  YUpexAeHUS  HEOOXOIUMO
PYKOBOJICTBOBAaThCA T€M, 4TO B cooTBeTcTBUU ¢ KoHctutymmen Poccuiickoit denepaiuu,
YeJIOBEK, €r0 MpaBa U CBOOOMBI SBISIOTCS BBICIHICH HEHHOCTHIO, M KaXAbIA TpaKIaHWUH
MMEeT TNPaBO Ha HEMPUKOCHOBEHHOCTh YACTHOM JKU3HHU, JIMUYHYIO U CEMEHHYIO TaiHy,
3alUTY YECTH, TOCTOMHCTBA, CBOETO JOOPOTO UMEHHU.

3.2. B 10JDKHOCTHOM TOBEJICHUN PAOOTHHUK Y UPEKICHUS BO3JIEP)KUBACTCS OT:

— J000ro BHUAA BBICKA3bIBAHWW W JACHCTBUNM JTUCKPUMHHAIMOHHOTO XapakTepa o
MpU3HAKaM T1oJla, BO3pacTa, pachl, HAIMOHAILHOCTH, $3bIKa, TPaKIaHCTBA,
COIIMATIbHOTO, MMYIIECTBEHHOIO WM CEMEMHOr0 MOJOXKEHUS, MOJIUTHYECKUX WIH

PENUTHO3HBIX IIPEATIOYTECHNN;



— r1py0oCTH, TPOSBICHUH NPEHEOPEKUTETHHOTO TOHA, 3aHOCYMBOCTH, NPEAB3ATHIX
3aMe4yaHul, NpeIbsBICHUS HEPAaBOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHU;
— yIrpo3, OCKOpPOWTENBHBIX BBIPAXKEHUM WM PEIUIMK, ACHCTBHUM, NPENSTCTBYIOMIMX

HOpMAJIbHOMY O6H_ICHI/IIO WA IMIPOBOLUPYIOHIUX ITPOTHBOIIPABHOC IIOBCIACHUC.

3.3. PaGoTHuku VYupexaeHus NpU3BaHbl CIIOCOOCTBOBATH CBOMM JIOJKHOCTHBIM
MOBEJICHUEM  YCTAHOBJICHHIO B  KOJUIGKTHBE  JICJIOBBIX  B3aUMOOTHOUICHUH U
KOHCTPYKTUBHOT'O COTPYAHHYECTBA JAPYT C JPYTOM.

PaGoTHUKM HOMKHBI OBITH BEXKIMBBIMHU, JOOPOKEIATETLHBIMH, KOPPEKTHBIMH,
BHUMATEIbHBIMU U TIPOSBIIATH TEPIUMOCTD B OOIIEHUH C TpakJIaHaMU U KOJUIETraMH.

34. Ilpu BO3HUKHOBEHHU KOH(PJIUKTHOW CHUTyallMM MEXIYy CTPYKTYPHBIMU
NOJpA3JCICHUSIMH ~ YUpeXJACHUs,  pabOTHUKAMU  YUpexXACHHS  MPHUOPUTETHHIM
HAIPABJICHUEM PEIICHUs KOH(DIIMKTA SABIISIETCA YU€T HHTEPECOB Y UPEIKICHUS B IIEJIOM.

3.5. Buemnuii Bun paboTHUKA YUpEKIEHUS MPH HCIOIHEHHH WM JIOJDKHOCTHBIX
o0s3aHHOCTEH B 3aBUCUMOCTH  OT  YCJOBHM  TPYHOBOM  JNESATENBHOCTH  JIOJDKEH
CIIOCOOCTBOBATh YBAXKUTEIHHOMY OTHOIICHHMIO TPaKJaH K YUPEKIEHUIO, a TaKxke, MpPU
HEOOXOJIMMOCTH, COOTBETCTBOBAThH OOIIEIIPUHATOMY JIEJIOBOMY CTHIIIO, KOTOPBIM OTIUYAIOT

CACPKAHHOCTD, TPAAULIUOHHOCTDb, AKKYPATHOCTD.

4. OTBeTCTBEHHOCTH 32 HapyuieHue moJoxennii Kogexca

4.1. Hapymenue paboTHHKaMH YUpexJACHHH moNokeHuM Hacrosmero Kopekca
MOJUIEKUT MOPAJLHOMY OCYXICHHIO Ha COOpaHMSX (COBEIIAHUSX, KOH(MEpEeHIMIX), a B
ciIydasix, IpeayCMOTPEHHBIX (eepanibHbIMU 3aKOHAMH, HapylleHue nonoxkenuii Konekca
BJICUET MPUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PaboTHUKH YUpeKJIEHUS B 3aBUCUMOCTH OT TSHKECTH COBEPIIIEHHOTO MPOCTYIIKA
HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C JEHUCTBYIOLIMM 3aKOHOJIATEILCTBOM Poccuiickoit
denepauuu.

4.3. CobOmtonenue pabOTHUKOM YUpexKIeHHUS TMONOKeHu Hacrosmero Kojekca
YUYUTBIBAETCS MTPY HA3HAYEHUH MOOLIPEHUN U HAJIOKEHUU JUCHUIUIMHAPHBIX B3bICKAaHUM.

4.4 .HapyuieHue mpaBuil AHTUKOPPYINIMOHHOTO TIOBEICHUSI BJICUET IPOBEACHUE
CITY>K€OHOTO pacciieIOBaHMs MO 0OCTOATEILCTBAM BOSHUKHOBEHHS KOPPYIIIHOHHO-OMACHOM

CUTyalluu.

Ipunsamo na 3acedanuu obwe2o coopanus pabomuuxos, npomoxoa Ne om
eooa



