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1. O01Me 1MoN0XKEHUS

1.1. Hacrosmue IlpaBmiia oOMeHa J€JIOBBIMH IOJApKaMH M 3HAKaMH  JIEJIOBOTO

rocrenpuuMctBa (nanee - [IpaBuna) pazpabotanbl B cOOTBETCTBUU ¢ DejiepaibHBIM 3aKOHOM

or 25.12.2008 N 273-®3 "O npoTUBOAECHUCTBUM KOppyHnuuu'" ¢ ydyeroM MeToIH4ecKux

peKOMeHJanui 1o pa3padoTKe U MPUHATHIO OPraHU3ALMSIMU MEp MO MPEAYNPEKICHUIO U
OPOTHUBOJCHCTBUIO KOPPYIMLHUHU, pa3pabOTaHHBIX MUHUCTEPCTBOM TpyJda M COLHAIBHOM
3aIUTEI Poccuiickoi deneparuu.
[IpaBuna ompenensitor oOuie TpeOOBAHUS K JApPEHHUI0 U IPHUHITHIO JIEJIOBBIX IMOJAPKOB, a
Takke K OOMEHy 3HaKaMH [€JIOBOTO TOCTCIPHUUMCTBA [UIs JIMI[, 3aMELIAlONIUX B
AIMUHUCTPAIlMM MYHHUIMIAIBHOTO 00pa30BaHUS TOPOJCKOIO OKpyra JTOJDKHOCTH, HE
ABJISIFOIIMECS TOJDKHOCTSIMU MYHHULUIIAIBHON CIY>KOBbI, PYKOBOJUTENEH MYyHHIIMMAIbHBIX
OpraHM3aluii, MOABEIOMCTBEHHBIX aJMUHUCTpalUM — AJMHUHUCTpauus ropoaa Bomorasl,
pabOTHUKHI AJIMUHUCTpaLuu, MYyHULIUNIAIbHAS OpraHu3aIus).
1.2. NleiictBue Hactosamux [IpaBun pacnpocTpansieTcss Ha paOOTHHUKOB BHE 3aBUCHMOCTH OT
ypOBHs 3aHUMaeMoil goibkHocTd. [lom TepmuHamu "genoBoit momapok", "3HaK J€I0BOTO
FOCTENPUUMCTBA" MOHUMAIOTCA MOJIAPKH, ITOJTYUYEHHBIE B CBSI3U: C JOJIKHOCTHBIM IOJI0KEHUEM
WM B CBSI3M C UCIIOJIHEHHEM CIIYKEOHBIX (HOKHOCTHBIX) 00S3aHHOCTEH; ¢ MPOTOKOJIbHBIMU
MEPOIPUATUSIMH,  CIY)KCOHBIMA  KOMAHJMPOBKAMH W JPYTUMH  OPUIHAATBHBIMH
MEpONPUATUSIMHU.

HcknroueHne  COCTaBISIOT — KAHUEISAPCKHE  NPUHAJICKHOCTH, KOTOpPblE B paMKax
MPOTOKOJIBHBIX ~ MEPOMPUSATUM, CIYXKEOHBIX KOMAHIUPOBOK U JPYrux OQUIIHAIBHBIX
MEpPONPUSATUM TPEJOCTABIEHbl KaXJOMY YYACTHUKY YKAa3aHHBIX MEPONPUSATUNA B ILEISAX
HCIIOJIHEHHSI UM CBOMX CITY>KEOHBIX (IOJKHOCTHBIX) 00s3aHHOCTEMH, IBETHI U 1IEHHBIE TIOJIapKU,
KOTOpbIE BPYUYECHBI B KayeCcTBE MOOLIPEHUS (Harpanpr).
1.3. Henssmu Hactosimux [IpaBun saBisiroTcs: obecriedeHre equHO00Pa3HOTO TOHUMAHUS POJIU
Y MECTa JICJIOBBIX MOJIAPKOB, JIEIO0BOI0 TOCTENPUUMCTBA, MPEACTABUTEIbCKUX MEPONPUSITUN;
onpeJieJIeHue €IUHBIX JUIsi paOOTHUKOB AJMHHHCTPALUM, MYHHUIMNAIbHOW OpraHU3aluu
TpeOOBaHMI K JApEHUI0 U TPHUHSATUIO JENOBBIX MOJAPKOB, K OpPraHU3allMd U YYacTHIO B
MPEACTABUTENBCKUX MEpPONPUATHUIX; MUHUMH3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOKHBIM
350ynoTrpediieHneM B O0OJacTH JapeHuss MOJapKOB M OKa3aHUs 3HAKOB JIEJIOBOTO
TOCTENPUUMCTBA, MPEACTABUTEIbCKUX MEPOINPUITHI; MOAJNEpPKAHUE KYJIbTYpbl, B KOTOpPO
JIeJIOBbIE  TOJAPKH,  JEJIOBOE  TOCTENPUUMCTBO,  IPEJACTABUTEIBCKUE  MEPONPUATHS
paccMaTpHUBAIOTCS TOJIBKO KaK MHCTPYMEHT JUIsl YCTAHOBJIEHHS U TOJJEPKaHUS JEIOBBIX
OTHOIIIEHUN U KaK MPOsIBIIEHHWE OOIIENPUHATON BEXKIMBOCTH B XOJI€ BEICHUS IEATEIHLHOCTH

A,Z[MI/IHI/ICTpaLII/II/I, MyHHHHHaHBHOﬁ OpraHu3aluu.

2. TpeOoBaHMs K /I€TIOBBIM MOJapKaM U 3HaKaM JIeJIOBOTO TOCTENPUUMCTBA

2.1. JlemoBble TOAApKW M 3HAKU JEJIOBOTO TOCTEHPUUMCTBA SIBJISIIOTCS OOIIETIPUHSTHIM

IMMPOSABJIICHUCM BCXKIINBOCTHU npu OCYIICCTBJIICHUU JACATCIBbHOCTH A,Z[MI/IHI/ICTpaI_[I/II/I,
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MYHHLUIIATBHON OpraHM3aliH.
2.2. JlenoBble MOJAPKHU, NOAJIEKAIINE JAPEHUIO, U 3HAKHU JIEJIOBOTO TOCTEIIPUUMCTBA JOJIKHBI
OBITh BPYyUY€HBI M OKa3aHbl TOJIBKO OT UMEHH AJIMUHUCTPALUU, MyHULIUIIAIbHONW OpraHU3aluy.
2.3. JlenoBble MOAApKH, MOJUIEKAIIME AAPEHUIO, M 3HAKU JI€JIOBOIO TOCTENPUUMCTBA HE
JOJDKHBI OBITH JTOPOTOCTOSLIMMH (CTOMMOCTBIO Oosiee TpeX ThICSY pyOJieH, 3a HCKIIIOUEHUEM
JapeHuss B CBA3M C IPOTOKOJBHBIMM U HUHBIMH O(QHUUIMAIBHBIMU MEPONPUATUAMHU) WIN
npeaMeTaMH POCKOLIM; CO3/1aBaTh JJIs MOJdydaTess mojapka 00s3aTelIbCTBa, CBSI3aHHBIE C €ro
JOJDKHOCTHBIM ~ TIOJIOKEHHMEM  WJIM  WCIOJHEHHWEM WM  JIOJDKHOCTHBIX — 00sI3aHHOCTEH;
IPEJCTaBIsATh COOOM CKpBITOE BO3HArpaXkJ€HUE 3a YyCIyry, AeiicTBHe win Oe3feicTBue,
HOMYCTUTEIbCTBO  WJIM  IIOKPOBUTENIBCTBO, IPENOCTABIECHUE [paB WJIM  [PUHATHE
ONPEJIETICHHBIX PEIICHHH 1100 MONBITKY OKa3aTh BIMSHUE Ha I1OJIy4yaTelsl C NHOM HEe3aKOHHOU
WIM HE3TUYHOW IeNbl0; CO3JaBaThb PENYTAMOHHBIM pHUCK I AJIMUHHCTpaLUH,
MYHMLUIAJIbHONW OpraHu3anuy; ObITh B (hOpME HAIMYHBIX, O€3HAJIMYHBIX JCHEXKHBIX CPEICTB,
LIEHHBIX Oymar, JIparoleHHbIX METaJIJIOB.
2.4. JlenoBble MOJAapKH, MOAJEXKAIIUE JAPCHHUIO, U 3HAKU JIEJIOBOI'0 IOCTEIPUUMCTBA MOTYT
OBbITh MpPSIMO CBSA3aHBl C YCTAHOBJIIEHHBIMM LEJISAMU JAEATEIBHOCTH AJIMUHUCTpALUH,
MYHHIMIIATBHONW OpraHU3alid, C MaMATHBIMU JlaTaMH, I0OMJIeSIMH, OOLICHAIIMOHAIBHBIMH,

HpO(bCCCI/IOHaJ'IBHBIMI/I npasaHUuKaMu.

3. O6s13aHHOCTH PaOOTHUKOB

3.1. PaboTHHMKY BIpaBe MOJIy4aTh JCIOBBIC MOJIAPKH, 3HAKH JISTOBOTO TOCTEIIPUUMCTBA TOIBKO
Ha O(UIMATBHBIX MEPONPUATUAX B COOTBETCTBUM C HOPMaMH aHTHUKOPPYMIIMOHHOTO
3aKOHOJIATEJILCTBA Poccuiickoit denepanuu u HACTOSIINX [IpaBuir.
3.2. PaGoTHuku 00s3aHBI: TpPH TMOJYYEHUH [I€JOBOTO TMOAapkKa WM 3HAKOB JIEJIOBOTO
TOCTEMPUUMCTBA MPHUHATH MEPHI 10 HEJOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEH sl KOH(IMKTA
WHTEpPECOB; B CiIydyae BO3HUKHOBEHHS KOH(MIUKTa HWHTEPECOB WIHU BO3MOXKHOCTH
BO3HMKHOBEHUs KOH(JIMKTa HHTEPECOB MpPU TMOIYyYEHHUU JAENOBOTO IMOJapka WU 3HAKOB
JIETTIOBOTO TOCTENPUUMCTBA B YCTAHOBJIICHHOM IOPSAJIKE YBEAOMHUTH 00 3TOM paboToaaress;
COOOIIUTh O TONYYEHHH MAENIOBOTO MOJapKa, cAaTh €ro B YCTAaHOBJICHHOM MOpsAKe (3a
HCKIIIOUEHUEM  KaAHLEISAPCKUX IPUHAJIEKHOCTEM, KOTOpbIE B paMKax IPOTOKOJIBHBIX
MEpPONPUSATUM, CIYy)KEOHBIX KOMAHJAMPOBOK M JPYTHUX O(QUIIMATBHBIX  MEpPONMPHUSTUM
MPEIOCTABICHbl KaXI0OMYy YYACTHHUKY YKA3aHHBIX MEPONPHUATHN B LENAX HCIOJIHEHUS UM
CBOUX CIIYKEOHBIX (JIOJDKHOCTHBIX) OOSI3aHHOCTEH, IIBETOB U IIEHHBIX MOJAAPKOB, KOTOPHIE
BPYYECHBI B KadyecTBe MOOIIPEHUS (marpanpl).
3.3. PaboTHuKaM 3amperaercs: B X0/€ MPOBEACHHS JIETOBBIX IEPETOBOPOB, MPH 3aKIFOUCHUN
JIOTOBOPOB, a Tak)Ke€ B HWHBIX CIIy4asX, KOTJa TOJ00HBIE EWCTBHUS MOTYT MOBIUSATH WU
CO3/1aTh BIIEUATIIEHWE OO0 WX BIUSHUW HAa MPUHUMAEMbIC PEIICHUs, TPUHUMATD MPEITI0KEHUS
OT OpraHM3aluil WM TPETHUX JIHMI[ O BPYYCHHH JENOBBIX MOJAPKOB M 00 OKa3aHWHM 3HAKOB
JIEJIOBOTO TOCTEIPUUMCTBA; MIPOCUTH, TPEOOBATh, BBIHYXKAATh OPTraHU3AINU WIH TPEThUX JIUIL

JApUTh UM JIHOO JIUIIaM, C KOTOPBIMH OHH COCTOSIT B OJTM3KOM POJICTBE MJIM CBOWCTBE, JI€JIOBBIC



nojapku M (WIM) OKa3plBaTh B HMX IMOJb3y 3HAKU JIEJIOBOTO TOCTENPUUMCTBA; MPUHUMATDH
nomapkd B (GopMe HAIUYHBIX, OC3HAIMYHBIX JEHEXKHBIX CpEJICTB, IIEHHBIX Oymar,

Aparou€HHbIX MCTAJIJIOB.

4. Ilopsanoxk yBeqoMIIeHHs pabOTOJATENsl O MOJYYEHUH JAEJIOBOIO IOAapKa, 3HaKa JIEJI0BOrO
rOCTEIIPUUMCTBA

4.1. IlpueM U perucTpanyio NUCbMEHHBIX YBEIOMIICHUN O MOJYYEHUHU JIEJOBBIX MOJAPKOB U
3HAKOB JIEJIOBOI'O TOCTENPUUMCTBA (Jajee - YBEJOMJIEHHE) B CBS3U C MPOTOKOJIbHBIMHU
MEPONPHUATUAMHU,  CIY)KEOHBIMM  KOMaHAMPOBKAMH M JPYTUMH  O(UIHATBHBIMHU
MeponpuiaTusaMu obecnednBaer mpenacenarens IlocTosHHO AecTBYIOmEH KOMUCCHU IS
IOPUHATHA Ha y4YeT BHOBb IIOCTYNMBIIUX OOBEKTOB OCHOBHBIX CPEICTB, HEMAaTEPHUAIbHBIX
AKTUBOB, TOBAapHO-MAaTE€pUAIBHBIX  LIEHHOCTEH, IPUCBOCHUS OCHOBHBIM  CpEICTBAM
YHUKQJIbHOIO MHBEHTAaPHOIO HOMEpA, OIpPEIEICHUsl CPOKa II0JIE3HOTO HMCIOJIb30 BaHUS
OCHOBHBIX CpEJICTB M HEMaTepHalbHBIX aKTUBOB (nanee - Kommccus), neiictByromieil B
AJIMUHUCTpAIUU.

4.2. YBenoMIIeHHE O TMOJIYYEHUU MOJIapKa, 3HaKa JIeJI0OBOr0 rOCTENPUUMCTBA COCTABISAETCS 110
dbopMme, yCTaHOBIIEHHOM B MPUJIOKEHUHU K HacTosiiuM [IpaBunam, He mo3gHee Tpex pabouyux
JHEH co JHsA MnoidyuyeHus noaapka. K yBeJOMIIEHHIO NpuiaratoTcs AOKYMEHTHI (IpH HX
HaJIU4YMM), TOJATBEPKAAIOIIME CTOMMOCTh IOJapKa, 3HaKa [JeJIO0BOI0 T'OCTEPUUMCTBA
(KaccoBbIii 4Yek, TOBapHBIM YeK, HMHOM JOKYMEHT 00 oIjare WId [OpUOOPETEHUN).
B cnyuae ecnm momapok, 3HaK JEJIOBOIO FOCTENPUMMCTBA IOJIydeH PaOOTHUKOM BO BPEMS
CITy>keOHOM KOMaHIUPOBKH, YBEAOMIIEHUE MPECTABISAETCS HE MO3/Hee TpexX pabouyux JAHEH co
JHS BO3BpAIlEHUs paboTHHKA u3 CITy>keOHOM KOMaHJUPOBKHU.
IIpyn HEBO3MOKHOCTH MOJAYM YBEAOMIICHUS B YKa3aHHbBIE CPOKM IO IPUYUHE, HE 3aBUCALIECH
OT paOOTHUKA, TMOJYYMBIIErO0 TMOJAPOK, 3HAK JIEJIOBOrO TOCTENPUUMCTBA, YBEIOMIICHHE
IIPEACTABIIACTCS HE MO3/1HEE CIIEAYIOILETO IHS nocie ee  yCTpaHEHHs.
4.3. VYBeJOMIIEHHE COCTaBIISIETCS B JBYX JK3EMIUISIpAaX, OAMH M3 KOTOPBIX BO3BpAllaeTCA
pabOTHHKY, MPEICTABUBILIEMY YBEIOMIIEHHE, C OTMETKOW O PErucTpanuu, Ipyro 3K3eMIuisp
ocraercst B Komuccnu. YBenoMieHus: MoaIekaT PETUCTPallii B COOTBETCTBYIOLIEM JKypHaJle
perucTpanuu.

4.4. Tlomapok, 3HaK [JEJOBOIO0 TOCTENPHUUMCTBA, CTOMMOCTb KOTOPOI'O TOJITBEPKAAETCS
JIOKYMEHTaMH M MpeBbIIaeT 3 ThICAYHM pyOsei J1ub0 CTOMMOCTh KOTOPOrO MOJyYUBIIEMY €ro
paOOTHUKY HEW3BECTHa, CJaeTcsi MO CcoIylacoBaHUI0 ¢ npexacenareneM Komuccun
COOTBETCTBYIOLIEMY MAaT€pPHAIbHO OTBETCTBEHHOMY JIMIlY, KOTOpPBIM INPHUHUMAET €ro Ha
XpaHEHHUe IO aKTy MpueMa-lepeadynd He Mo3JHee MATH pabdodyux JHEH co JHS perucrpanuu
YBEIOMJICHHUS B COOTBETCTBYIOLIEM JKypHaie perucTpanuu.
4.5. Jlo mepepaun moAapka, 3HaKa JEJOBOTO TOCTEIPUHUMCTBA IO aKTy IpHeMa-Tepenadn
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanuu 3a yrpary
1781078 ITOBPEKICHHE rnojapka HECeT pabOTHUK, MTOJTYyYHUBIINN MTOJapOK.

4.6. B uensx mnpuHATHS K OyXraaTepckoMmy ydeTy MoJapka B MOpSJIKE, YCTaHOBJICHHOM



3akoHoAaTeabCcTBOM Poccuiickoit denepanuu, onpeaeaeHue ero CTOMMOCTH MPOBOJIUTCS Ha
OCHOBE PBIHOYHOM IIE€HBI, JEUCTBYIOIIEH Ha ATy NPUHATUS K Y4YeTy Mojapka, WIM LIEHbl Ha
AQHAJIOTMYHYI0 MaTePHAIbHYIO IIEHHOCTh B COMOCTABUMBIX yCIOBHUSAX. CBEICHHUS O PHIHOYHOM
IIEHe TOATBEPXKAAIOTCS  JOKYMEHTAJIbHO, a IPd HEBO3MOXXHOCTH JOKYMEHTApHOTO
MOATBEPKICHUS - SKCIEPTHBIM IyTeM. [loapok Bo3BpamiaeTcsi ciaBimeMy ero paboTHUKY 1O
aKTy TIpUeMa-lepenadyd B Ciydae, €CIM €ro CTOMMOCTh HE MPEBBIMIAET 3 THICAY PyOJICH.
4.7. CoOTBETCTBYIOIIIEE MaTEepUaIbHO OTBETCTBEHHOE JHMIIO OOECIeUYMBAET OyXTrajdTepCKHi
y4eT MoJlapKa, MPUHATOrO B YCTAHOBJICHHOM IMOPSIKE, CTOUMOCTh KOTOPOTO MPEBBIMIAECT 3
TBICSYN PyOJICH.

4.8. PaboTHHMK, caaBmIUMK TOJApPOK, MOXET €ro BBIKYIIHTh, HANpPaBHUB  PYKOBOJMTEIIO
aIMUHHUCTpPAIIUM COOTBETCTBYIOIIEE 3asBJICHUE HE IO3JHEE ABYX MECSLEB CO JIHS CAadu
nmojapka.

4.9. CoOTBETCTBYIOIIIEE MAaTEPUAIILHO OTBETCTBEHHOE JIMIIO B T€YEHHUE TPEX MECSILIEB CO JIHS
MOCTYIUICHUS 3asiBICHUs, YKa3aHHOTO B MyHKTe 4.8 HacTosimux [IpaBui, opranu3yer OLEHKY
CTOMMOCTH TIOJapKa i peaju3auud (BBIKYNIa) M YBEIOMIIICT B THMCbMEHHON Qopme
paboTHHKa, MOJABIIETO 3asBIICHHE, O pe3yJibTaTax OIIEHKH, ITOCJE Yero B TEYEHHE Mecslla
3asBUTENb BBIKYINA€T MOJAPOK MO YCTAHOBIECHHOW B pe3ysbTaTe OICHKH CTOMMOCTH WJIU

OTKa3bIBACTCA OT BBIKYIIA.

4.10. B ciiyyae ecnu B OTHOLIEHUH MOJApKa, 3HaKa J1€JI0BOr0 FOCTENPUHUMCTBA HE MOCTYIHIIO
3asBJICHHE, YKa3aHHOe B MyHKTe 4.8 Hacrosumx [IpaBui, pykoBOIuUTEIh aAMHUHHUCTPALMH C
y4eToM pekoMeHaanuii Komuccun npuHuMaeT pelieHne 0 IpoBeIeHUN OI[EHKHU €r0 CTOMMOCTH
Ul peasv3aiu  (BbIKyHa) M pealu3alid IMO0JapKa, OCYIIECTBISIEMOW B MOpPSIIKeE,

MPEeyCMOTPEHHOM 3aKOHOAaTeIbCTBOM Poccuiickon denepanuu.

4.11. B cinywyae eciu MNOJAapOK HE BBIKYIUIEH WJIM HE pEalnu30BaH,  PYKOBOIUTEIND
aJIMUHHCTpAIlUU, C y4eToM pekomeHpauui Komuccum, nmpuHMMaeT pernieHue O MOBTOPHOU
peanu3anuu moaapka 1mbo o ero 0e3BO3ME3AHON Mepefade Ha OajaHC OIAaroTBOPUTEIHHOM
OpraHu3aly, JU00 O €ro YHHYTOKEHHH B COOTBETCTBHH C 3aKOHOJAaTeNbCTBOM Poccuiickoii

Penepanuu.

5. OTBETCTBEHHOCTh PAaOOTHUKOB

5.1. PaGoTHMKM HecyT AUCHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO U HMHYIO, MPETyCMOTPEHHYIO
(denepanbHBIMHU 3aKOHAMM 32 HEUCIIOJHEHUE HacTosuX [IpaBuil, OTBETCTBEHHOCTb.

lMpuHamo Ha 3acedaHuu obuw,e2o cobpaHus pabomHuKkos, npomokxosn Ne om
2o0a



[Ipunoxxenue. YBegomieHUe o MOJyYEHUH TToJapKa

[Tpunoxenue

k IIpaBunam

oOMeHa J1eJI0BBIMU OJapKaMu

1 3HAKaMU JEJI0BOr0 FOCTEPUUMCTBA

(HanMeHoBaHME 3aMelaeMoit 1omkHocT U D ...
COOTBETCTBYIOIIETO MaTePHAIbHO OTBETCTBEHHOTO
JuIa 3a IpUeM Moaapka)

oT

(®.1.0. 1 HauMeHOBaHKE 3aMeIIaeMO JOIKHOCTH)

(agpec mpoXUBaHUS (PETHCTPAIINHN)

(HOMEp KOHTAKTHOTO Tele(oHa)

VBenoMIIeHUE O MOTYyYSHNH MT0oJIapKa
or" " 20 T

N3Beniaro o nmosyuyeHUn

(maTa mosy4eHus)
moapka(oB) Ha
(HanMeHOBaHNE MPOTOKOJILHOTO MEPOIIPUATHS, CITY>KEOHOH
KOMaHJIMPOBKH, APYroro opUIHaILHOTO MEPOTIPHUSITHS,
MECTO M J1aTa MPOBECHUS)

Haunmenosanue XapakTepucTruKa oaapKa, ero onrcaHue Komnmuectro CroumocTs B
moJlapKa MIPEIMETOB pyOssix <*>
1.
2.
3.
Hroro
[punoxenue: Ha _ JIMCTax.

(HanMeHOBaHUE JOKYMEHTA)

PaboTHUK, ipeicTaBUBITHI
yBEJIOMJICHUE "o 20 T
(moxmuce) (pacmm@poBKa MOAIICH)

[Ipencenarens
KOMMCCHUU 20 T
(moanwuce) (pacmmpoBKa MOIMUCH)

PeructpanroHHbII HOMED B KypHAJIE PETUCTPALIMN YBEAOMIICHUI
" " 20 T.

<*> 3amoyHACTCA MPU HAJTUIUU JOKYMEHTOB, MOATBEPKIAIOIINX CTOUMOCTH
rnojlapka.



